
Local Letting Plan – Little Heath Nursery, Chobham 
 

1 Introduction 
 

1.1 Little Heath Nursery is a residential development comprising of 19 affordable rented 
16 homes delivered by Vivid in 2018.  

 
1.2 Surrey Heath Borough Council and Vivid have agreed to implement a Local Letting 

Plan to inform the letting of these to ensure a successful community, including 
meeting local need and making the most of the local housing stock.   

 
1.3 Properties will be let on a Probationary Tenancy, at an Affordable Rent, defined as 

80% of the local market rent, not to exceed 90% of the Local Housing Allowance 

(inclusive of any service charge). 

1.4 Applicants will be prioritised in accordance with the Joint Allocation Policy and the 
principles of this Local Letting Policy. This means that home may not be allocated to 
applicants with the greatest number of points.   

 
1.5 The development is a Rural Exception Scheme and therefore has been brought 

forward to meet the need of those with a connection to Chobham Parish. 
 
2 Authority to develop a lettings plan 

(Section 167 of the Housing Act 1996) 
 

2.1 Surrey Heath Borough Council has the power under S167(2e) of the Housing Act 
1996, as amended by the Homelessness Act 2002, to establish local lettings policies 
to enable them “to allocate particular accommodation to people of a particular 
description” in order to achieve a housing policy objective. 

 
3 Nomination Rights 
 
3.1 The Council has nomination rights to 100% of the affordable housing on first let and 

subsequent re-lets will be made in accordance with the Joint Allocation Policy with 
reference to this Local Letting Plan.   

 
4 The principles of the Local Letting Plan are: 
 

 To meet the requirement that homes are allocated to households with a connection 
to the Parish. 

 To ensure that the new homes have a mix of applicant types and household sizes to 
create a balanced and sustainable community; and, 

 To make best use of the social housing stock. 
 
5 Priority 
 
5.1 Local Connection 

 
5.1.1 Offers will only be made to qualifying applicants on the Joint Housing Register who 

have a connection to Chobham parish.  
 
5.1.2 This means that the local connection criteria of the Council’s Allocations Policy is 

varied for this development to define local connection as a person who has a 
connection to Chobham parish through: 



o Usual residence in the Parish (6 out of the last 12 months, or three out of the 
last 5 years); 

 
o Family association (this will be having father, mother, brother, sister or adult 

child living in the parish, who has been resident for 12 months at the time of 
application); 

  
o Settled employment of at least 16 hours based in the Parish.  

 
5.1.3 Other applicants who can demonstrate a special reason to live in the village will have 

their circumstances considered on a case by case basis. 
   
5.1.4 If there are insufficient applicants meeting the Parish connection criteria it will be 

widened to include those applicants on the Housing Register resident in West End, 
Bisley, Bagshot, Windlesham or Lightwater.  
 

5.2 Employment 
 

5.2.1 The Local Lettings Policy will aim to ensure that at least 50% of households moving 
into the properties have an adult in settled employment. 
 

5.2.2 Settled employment should be of at least 16 hours per week and includes the 
following: 

 
o A permanent employment contract; 
o A long term contract temporary contract (more 12 months); or, 
o Self-employed. 

 
5.3 Maximising the local housing stock 

 
5.3.1 Up to 40% of the homes can be allocated to existing housing association tenants 

living in the Parish who are under-occupying or overcrowded in their current homes 
as this will free their current home for letting to another family. 

  
6 Affordability 
 
6.1 All new lettings will be subject to a financial assessment and benefit entitlement 

check carried out by Vivid to ensure that an offer of accommodation is affordable. If 
the property is deemed not to be affordable for the applicant Vivid will offer support 
such as benefit advice and budget skills training in order to maximise the applicants 
income and ensure there is sufficient income for the rent.  

 
6.2 Vivid may refuse an applicant if the property is deemed not to be affordable, or if they 

do not engage with the support offered. 
 
7 Considering Tenancy History 

 
7.1 In order to assess an applicant’s ability to successfully sustain a tenancy, Vivid will 

look at the last settled accommodation, previous rent arrears and any history of anti-
social behaviour (ASB). 

 
7.2 Households where any member is currently engaged in ASB or criminal activity or 

have lost accommodation due to ASB may not be considered without evidencing that 
these issues have been resolved. There will be an expectation that previous rent 
arrears have or are being addressed. 



 
8 Use of a Probationary Tenancy 
 
8.1 All successful applicants who are not currently social housing tenants will be issued 

with probationary tenancies for the first twelve months of their occupation 
 
9 Accommodation specific Criteria  
 
9.1 Properties can be occupied by the following sized households: 
 

Bedrooms Persons Minimum Occupancy Maximum Occupancy 

1 2 Single person Couple 

2 4 Couple/ Single person + 
 
1 child; or, 
 
two children of the same sex 
under 16; or, 
 
two children of different sex 
under 10. 
 
Or single person/applicant + 
carer. 

4 people 

3 5 Single parent/couple and two 
children of different sex over 
the age of 10; or 
 
Single parent/couple and two 
children over the age of 16; or 
 
Single parent/couple with 3 or 
4 younger children (depending 
on age and gender) 
 
Households where there are 
carers within the household or 
younger children with medical 
conditions that require 
separate rooms may also be 
assessed as needing a three 
bedroom home on the Joint 
Housing Register. 
 

5 people 

 
 
10 Notification and Consultation  
 
10.1 This Local Letting Policy is made available for applicants on the Joint Housing Register 

on the HomeChoice page with a comments form. Surrey Heath Borough Council and 
Vivid will consider all comments and a response given to each. 

 
10.2 Any changes to the Local Letting Policy in response to comments will be advertised 

through the HomeChoice page. 



 
11 Allocations procedure 
  

 Vivid will advise Surrey Heath Borough Council’s Housing Options Team of the 
properties for letting, at least 4 weeks prior to the property becoming available. 

 Surrey Heath Borough Council will advertise the properties on HomeChoice including 

details of the Local Letting Policy. 

 Once bidding has closed, Surrey Heath Borough Council will pass on a list of 

prioritised applicants indicating how each applicant meets the Local Letting Policy. 

 In order to comply with the Local Letting Policy applicants may not be considered 
from the Joint Housing Register in points order. 

 Where an applicant refuses an offer, or Vivid reject an applicant, the subsequent 

nomination will be made to meet the requirements of the Local Letting Policy. 

 Vivid will advise Surrey Heath Borough Council when tenancies have been accepted 

and Surrey Heath Borough Council will collate how the lettings comply with the Local 

Letting Policy. 

12 Review 

12.1 The Local Letting Plan will be reviewed after the first phase of delivery however 

either party can request a review at any time if any issues arise. 


